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7.3 Possible studies

1. ENTRY INTO THE APPLICATION

m Entry on the page of academic links, manuals and informative pages:
http://www.unizar.es/academico/enlaces.html

m Entry into the application for secretariats and departments:
https://sia.unizar.es

m Entry into the application for students who make tuition of guardianship through the
Virtual Secretariat:
http://www.unizar.es
Virtual Secretariat
Doctoral Studies
Auto-registration on the Internet

UNIVERSIDAD DE ZARAGOZA

29-08-2013 Bienvenido/a al sistema de Gestion Academica

Identificacion

Usunsio/a | |

Contrasana | |

The user and password of the user who performs the process is entered and clicked on the
"Enter”button.

The password is capitalised and lower case sensitive and can be modified by the user.

The identification leads to the screen with the different menus for which each user is authorised.
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2. DOCTORAL ACADEMIC GUARDIANSHIP

The steps to be taken to manage the academic doctoral guardianship in Sigm@ are the following:

m Student tuition
m Generate special report
m Manage collective examination report

2.1 REGISTRATION

Prior to enroliment, the corresponding department must register (or self-register the doctoral
student), admission and transfer to the student’s tuition, process described in the ACCS Manual.
Registration and Admission in Doctoral Programs R.D. 99/2011.

Next, the Doctoral School carries out the enrolment or the doctorate through the auto-registration
program.

In the Enrollment module, registration is selected (if it is new registration) or tuition modification
(if you already have the subject enrolled and you have to modify some data in said enroliment).
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The potential can be marked so that later the subject is informed on the screen of subjects to be
enrolled. Otherwise, the code will be entered directly on that screen.

The student is selected:

== Wi cue — [

UN’!_VERS[DAD DE ZARAGOZA

Formacion
tatriculs @

= Mabriculas

Busqueda de alumno

| + votnciwney de Matricula |

sembre

Fecha nacimiento

OEIES doETE

a de almnos

If there is no data to enter or modify in the personal data tabs and statistical questionnaire, you
go directly to the Subjects tab to enroll.
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SUBJECTS TO ENROLL
In “Subjects to enroll”, if the potential has been marked, the subject of guardianship will appear
already informed. It is selected by clicking "Add”.

In the event that the subject does not appear, click on "Add”, the code is entered, it is searched
and added. The subject will appear in "My Selection”.

UNIVERSIDAD DE ZARAGOZA  Formacion
Matricula &
+ Manteninicntos |

Clave : 0160 Ferfil 1 SMATS Usuano/a

+ Citaclones de Matricula |

4 Proceses die grupos

= | Mombre ] 101 Dptodr Arenbst 6 =l RN
+ Listads Malricul 1% - s
e Mi matricula
Consulta de documentos | == >
Centro 160 5 Dectrrado 10030 Agignaturas Crédies E
Estudio g ? - Doctorado 1 O
Plan de Srdnii e

Estudios
Réglmen

Mis Datos Coestionario Asignaturas &
Personales esladistice malricular

ASIGNATURAS A MATRICULAR

Bl OPCIDNES

Codign (50 agrugactn L=

Bigrrepaciion

E MISELECCION

CEZED

No hay asignaturas disponibles

COEEED doEIND

PAYMENT INFORMATION
To continue, click on the “"Payment Information” or "Mext”tab. This screen is filled in by selecting
the type of discount and type of scholarship if any and the payment method is marked.
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The following optional rates will be already marked:
m school insurance, if the student is under 28 years old.
m the opening of the filg, if this is the first time you enroll in that curriculum.

—....l.—

Sﬁ:aol dal Mis Datos Confirmacidn
dal paga de la
matricula

INFORMACION DEL PAGO

Aplicacitn descucnto - N o o
Disponible Selecclonado

4 - Hps v cinyuges de Permmal LT
5 - Pramoe ewtraordnanos
9-Ouas cmses
H ‘Otres beneficerias Fenda Secal
i pror sk
.t funhm_mp-udn-aum

[h. soials becs =]
[
& potides fnanciers
Fago Liectromen (TFV)
Forma de pagi Fago en Efecta
Pomictincidn Bancann

ee

4 Tiene itencsn de realizar matricola en ol 79 cuatrimestrn

Otras Tasas

ORI ECEID

REGISTRATION CONFIRMATION
Then go to the “Registration Confirmation” tab or click on "Next”.
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Solicitud Provisional de Matricula

Datos generaies

Aurtorizn difuside del domicilio S

| o - odinera

0iro Tmporte Hotivo | pescrpeion |

Dates Académicos

Fees & Amounts Registration

Tasas @ Importos

~ Tasas Administrativas

o€ o€
[ 5

Total registration amount

£l alummo Plaza 050 Centrol01_Dptod007_ArestS0 O6 278,02 €

06,04, 004 con (1 900010050 debe abonar

Total importe 276,01 €
matriculs

If everything is correct, press "Confirm”and the registration form that can be printed will appear.
Then press "Continue”.

After confirming the data of a license plate, the screen displayed by the user shows the complete list
of registration documents generated:
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Botén para visualizar <l Botén para lanzar la Boton para descargar el Botdn para enviar

documento ¢n la propia impresion del documento. dommento:alior dnador un email con <l documento.
pantalla

In the event that you have chosen the payment method “Financial Entity”, you should not forget to
also print the payments, one for the entity and the other for the student, with which you can make
the payment effective.
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L v University
0TI 001396, MICOL G220 77 1 0 A

DLOZATT

This BARRAS CODE CONTACTS NECESARY INFORMATION TO EFFECT THE FAGO IN THE OFFICES OF THE ENTITY FI
NANCE DISPONGAN OF THE CORRESPONDIENT SERVICE

EXI: 05018001-134 Ref: 613 4000162285 |d: 077160 | XP: EER****276,02

C'XECC'T
| WILL PAY 201 m&
Payment
Urico
mCentre 163 Scope of Doctor-do
: 569 Doctoral Program in Patrimonary, Societies and
Flan: Espades of Fro NTEA

Don/na050 Centrq1O1_Dpto4¢> 37 Area650,CG 06.042004 owed faith amount of EUR 276.02 corresponding to
preco publtoo’ &sa by Patrtoiiacon in accordance with the disposicbnes legaba in force.

Zaragoza, 7 February 2017

ISSUE 05018001-134
REFERENCE 6134009162299
IDENTIFICATION 077163
PERIOD AMOUNT 3 days
NIP EUR-276.02
SHAPE OF PHAGE 031035343
Payment for nnancera -
Abodnate

EXI: 05018001-134 Ref: 6134000162285 1d: 077160 | XP: ETR**** 276,02

| WILL PAY 0% 817
201 &17-0
Unique
Payment
Centre: 160 Doctor -co School
Plan: 569 Doctoral Program in Patrimonus. Companies and

Swords of Fro rtera

Don/na *35'3 Center! 01 _Dpto4037_Area6 50 CG 06.042004 owed faith amount EUR 270/02
correspond to the precro pubic/teass by Matricilacon in accordance with the disposicbnes legabs vgentes. Zaragoza,

7 February 2017

ISSUE 05018001-134
REFERENCE 6134-500162289
IDENTIFICATION 077163

PERIOD AMOUNT 3 days

NIP EUFr'276;3
SHAPE OF PHAGE 0010*35343

Payment for nnancera - Atones

EXI: 05018001-134 Ref: 6134000162285 1d: 077160 | XP: ETR**** 276,02

The message is continued, accepted and displayed: The license plate has been processed
correctly. To end your session properly press OK.

2.2 FEES: TUITION FEE REFUNDS

When tuition modifications are made that involve a downward modification of fees, once the
tuition modification has been recorded, the refund must be managed through a charge
management. The application will automatically calculate the maximum amount to be returned.

Returns are managed in the Fees module:

m SIGM@ Fees:
Movement management

Consultation of
movements
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UNIVERSIDAD DE ZARAGOZA _ Formacion l

Clave : D150 Barfil : BTES Lt W

et e Mulinientse | Tafhie 34 Sromare ¢ Detets 7w Seeeeels
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* informas

(& == X & =

i

m“ Fecha

The main movement (single payment) of the corresponding academic activity is selected and the
following screen will appear:
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Consulta de Movimientos de Tasas

| + Mantenimientos de
| alumnos

Centre 160 - Doctoral School Year/Semester 2016/17-0
Academic Activity Date Mat - Enroliment Order Number Rate .
Cancellation
1D card/Passport 9900010050 NIA 10050
Square 050 Central01_Dpto4007_Area50 CG
Student Name S on -Dp - NIP 10050
7108 - P.D. Heritage, Societies and Spaces
Type Studies 7 - Doctorate Cod.go Studies e
No. Dossier 1332242
Type Movement U - Single Payment

Payment Method Financial institution

Amount Movement Date Movement 2 F 2047

Amount Validation 0,00 Date Validation
Date Conciliation

276,02
0,00

Amount Conciliation

CHECK OUT DETAILS
Selecting “Inquiry detail” will display the fees and amounts associated with the registration.

CHARGE MANAGEMENT
To manage the return, the “Charge Management” tab is selected and then "New proposal”.

[ - Gesditin de Movimisenbos |

Gestion de Cargos a la Universidad

+ Informes T1 Datos Personales

| + Mantenimientos de
alumnos

10050
~ es00010050
Plarz= 050 Centrol 01_Cptos007_Area&S0 TG 05.04.2004

2018/17-0
Tz

B Fechs Conciliscidn

o (Campo obligalurio solo sf la coenla (IBAN) pertencce a una entidad extranjera)

GOETED oI

12/50

Sigma Unit/Academic Leadership May 2017



Manual of management of guardianships and doctoral thesis of Doctoral Programs 99/2011v.2

On this screen you have to report the following fields:

Proposed situation, always selected C — Granted with return.

m Return form, MANUAL is always selected.
m Date of Proposal and Date Accept./Rech., by default the current date will appear.

= Amount Return, the maximum amount to be returned will appear but it is modifiable. It
can be refunded less than what appears but never allows a higher amount.

m Date Conciliation, the date of the day on which the return is handled is entered.
Reason Acceptance, one of the following values is selected:

1 “Acceptance refund fees”
2 “No return — wrong move”

Accepting generates a proposal number that will be associated with the main movement.

UNIVERSIDAD DE ZARAGOZA  Formacion J
[Tas sz g Clave (0000 Perfl;TAS  Usuaniefa-
[ s

Mantenimientns Anales
e

Gestién de Cargos a la Universidad

Ceneracin de Pagns Centro 160 - E=miels de Doctoeado ARo/Semestre
Marwialss

Anularian Masiva de Actividad Acadfmica I MatmeniEnan namoro de Ordon Tasa
Movimigrtos

Gestidn cargos generica
Tramite cle Pago TR

€3 Prepago reserva de
plazas

Eenevacion de Pagos de Propuesta devolucion § SituaciaGn § a ]
pruebias para GPE

+ Gestiin de Cintas u 1803 - Coreecds levuly

* infarmes

+ Infarmas 11

+ Relmpresiones y

Naticacanes IS €6 RS
+ Mantenimientos de

aluimirns

*+ Reralcnlos dn Matricula

4 Intercambia UCO-CELC

If when the refund is managed there is an outstanding payment, the application will automatically
offset that amount and the proposal for a refund will be generated only by the difference.

For example: Student who owes EUR 120 of a movement. Then you must make a refund of EUR
180 (this will be the maximum amount). As you still have a debt with the University of EUR 120,
you will only be refunded (amount to be repaid): EUR 180 — EUR 120 = EUR 60. The remainder
of the amount will be automatically reconciled on the move of EUR 120.

Sigma Unit/Academic Leadership May 2017
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2.3 PHD MANAGEMENT

In this module, all the computer procedures related to the student’s registration are carried out.

Those related to the examination minutes will continue to be carried out in the Examination
module.

2.3.1 REGISTRATION AND MONITORING

m Doctoral Management
Doctoral School
Registration and monitoring

Student and school record 160 is selected and the following screen will appear:

UNIVERSIDAD DE ZARAGOZA  Formacion _‘
Sesisn oocivade Elgre : BOnd Rarfls parcty  Usuapafa - £
= Inscripcion v seguimiento I
Wscuiphin g semnibne )
[+] Listar::s programas de

doctora _—
e ——— Busqueda de Alumnos
Intera TESEQ
O Mantnrimiantas
Cierre de wiptdienies po
Conlrol pesmanentia
ﬂ.ﬂmfldu OMIF esaporle
e e |
tesis y miembiros del pallito
ik Segunto apellide
R o |

REGISTRATION
To register the data related to the PhD thesis project, click on "New”. The “Enrollment” tab will

appear with the student’s plan, and the type of subject 4 — Doctoral Thesis is selected. The full
screen will then be displayed with the rest of the tabs.
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Inscripoidn y seguimiento
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 Externo
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Email | 1
Sacimds emall|

[———
e @
— L 1@

4 Idicmaes Tesis

+ Idiema defensa tesis

Lineas de mvestigacion tesis
Linaas de investiqacidn Lineas de invastigaciin salacrionadas

L O) s
qoETE

it prrmsnntnda madianne
widevcvolerwooie

Tesis sujets o oonfldenciakdnd

Ut stuarinme.

Mirrrs cher pyeggind v e dey

Fortea imatio L0 9 Miemra du rogatee | ]
ha accesot  1S/05/ 3017
-

Fusha duprimito Q I'?;I_MM.“.H.-J-W.-..&;

P propousia Uit al du Lo

@
1§ erha aprniusio ded trdamal Ll LS Varha autmrrearsfo.
@

Ferha presetncan echarm linrn presembaciin bechrn

T &

Histibeo o corsees

O Sin Meackin @ Mencldn al Dectorado Europes @ Menclon al Doctorado Internacional

Leciura sconde con ks m
oo

B Cotutela de Tesis

B Mendon doctorado industrial

On this screen will be informed the start date, which is the one that will determine the
maximum end date of the thesis and that is displayed at the top of this screen.
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In this tab the following data are entered:

m Tutor and department: this data will normally appear already informed because it is
introduced by the departments in the admission of the doctoral student.

m Title: name of the thesis project.

m The "Start date” field contains the date of registration of the first guardianship.
Based on this date, the application calculates the completion date of the thesis, and it
appears in the "Maximum Date Thesis”field at the top of the screen, depending also on
the casualties or extension authorisations if any.

The data can be recorded as each of the tabs is filled in or recorded at the end, once all the
corresponding data has been entered in the rest of the tabs.

Each time they are recorded, if all is correct, you will give the message that the operation has
been performed correctly and you press “Back”. A record like the one on the screen that is played
below will appear. By clicking on the green button “Modify” you can access the registry again to
continue with the procedure or modify what is necessary.

UNIVERSIDAD DE ZARAGOZA

Formacion

e e N e

Localizacidn y seleccién de inscripcién y seguimiento

Cadigo

i Aflo Semestre Tipe Plan Titulo asignatura

Ciere de sxpedientes
gor Controt
ado

dactor: . c i
Certificados de 0w @ Gestiin oz tiams
diractores da tesis v

membros del tribunal

Certificado dwrectorss
Cartas

€ Procesns L (5 e

Deascargar
donumentatidn slumnn

MEMBERS OF THE TRIBUNAL

If you try to access this tab, under “Date proposed thesis court” of the Enroliment tab you will
give the message: “In order to define Members Tribunal it is necessary to inform the proposed
date of thesis court”.

THESIS DIRECTORS
To complete the registration, the director or directors of the thesis project are introduced.
The only required field in this tab is “Professor”, it is added and recorded.
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Nombra Cargo Cargo dentro del reidad / Entidad / Fecha  Fecha
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RESEARCH PLAN

In this tab the principal/guardian will find the documentation that the student presents as a
result of their research for their annual evaluation.

Each published document will generate a row at the end of the screen. The Director/Guardian
will download the document to be reviewed and enter the date of acceptance.

The following data must be completed:

m Description
m Attach the document(s)
m Review

First review: the student will publish as many documents as they wish to be
evaluated and activate this option.
Six-monthly review: If the evaluation is negative, the doctoral student will have six
months to submit a new research plan. In that case you will check this option.
A second negative evaluation will lead to the definitive withdrawal of the doctoral program.
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DOCUMENT OF ACTIVITIES

The doctoral student will have introduced the activity or activities he/she wants to do and the
tutor/director will find it informed as a proposal. It must or should not be authorised by marking
in "State”.
m Proposal: it will be activated by default at the time the student has entered an activity.
m Proposal accepted: The tutor/director will activate this option if he considers the
appropriate proposal for the training of the doctoral student.
m Carried out: The tutor/director will activate this option when the doctoral student has
performed the activity.
m Not accepted: The tutor/director will activate this option if they do not consider the
appropriate proposal for the training of the doctoral student.

18/50
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2.3.2 CASUALTY MANAGEMENT AND AUTHORISATION OF EXTENSIONS

In order to manage discharges and authorise extensions of doctoral studies, the student is selected
for registration and follow-up and the corresponding action is selected under “Other Actions”.
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CASUALTY MANAGEMENT

If the doctoral student requests and is granted your discharge from the program, it will be
processed in Discharge Management.

Inscripcidn v
st

&3 Listados programas de

doctarado Mantenimiento bajas en doctorados
Histdren de Teas Alumna frem— .

£3 Mantenimientns

} Cantrn 101_DRte4007_Areas50 C6 D504

fer Control permanencia
doctorado

T

Clartificados de
dirnctores dof besis v

Obsarvacionns

AUTHORISATION OF EXTENSIONS

If the extension of the deadline for the submission of the doctoral thesis is authorised, it will be
processed in Authorisation of extension.
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2.3.3 REGISTRATION RECORDS OF GUARDIANSHIPS FROM ACADEMIC YEARS PRIOR TO R.D.
99/2011

The records of guardianship students from previous academic years will be displayed when

accessing the student’s registration. Each of the records has three icons, querying, modifying and
deleting.
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m The program will not allow to unsubscribe because they were created when recording the
license plate and would only disappear if a physical cancellation of it was made previously.

m No modifications to these records can be made, only the registration tab can be displayed.
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2.4 EXAMS

The minutes of the academic guardianships are always collective acts, this means that one or
more students may be included in the same act.

2.4.1 GENERATE SPECIAL MINUTES

m Exams
Examination minutes
Generate special minutes
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Exfmenss
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The data of the report that you want to generate is entered and the list of the students enrolled

in the subject will appear.
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In the “Mark” column, the student or students who want to include it is marked, if you want to
inform the description of the group and click "Generate”.

If no description of the group has been entered, the information message will appear: The
description of the collective is not informed. Do you want to continue?”, the “Execution & Print
Queue Management Console” screen is accepted and the "Execution and Print Queue Management

Console” screen will appear.
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You can check if you want to receive notification at the end of the process and the attachment
that indicates whether the report has been generated correctly. For this, the email address is
entered. If you do not want the option "Send by email” will be unchecked at the bottom of the
screen. It's accepted.

In both cases you can consult the execution of the process and then the result, using the processes
and listings tabs respectively, located in "My Account”at the top of the screen.

2.4.2 MANAGE MINUTES

m Exams
Examination minutes Manage minutes

To manage a report, which has previously been generated, the academic year, center, subject,
plan is selected, group 99 is entered and the call field in which 1 or 2 is selected will appear.
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Click "Search’and appear for each record, the minutes "Summary’and the minutes in the "Open
situation.

The application generates a collective number each time an act is generated. When managing it
will also appear all the groups of said act that have been generated previously, with the
corresponding students who have been marked on each occasion.
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When you select the open report, the access screen to the exam report will appear. The access
key is entered, which for all records of the Doctoral School is A160, and is accepted.
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CONSULT MINUTES
When you enter, you can access directly the tab of the consultation of the minutes:

| - Listados

Prog
Internacional | alumnos
que se van)

Inclusion individual

QUALIFYING STUDENTS

Academic tutoring subjects are rated with positive evaluation, negative or non-qualifiable
evaluation for discharge.

In the “Month” field, the corresponding one is selected. It is then recorded.
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TEACHERS MINUTES
In this tab are mandatory fields:

m Professor, you can search with the "Consu/t”button.
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m Position within the Tribunal
m Department
m Order
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This data is recorded and the minutes are then closed.

CLOSE MINUTES

Once a record has been entered in the previous tab, "Professors minutes’, the next tab, "Close

minutes”will appear. If this tab does not appear, it is because no registration has been entered
in "Professors minutes”.

When you accept the closure, the "Execution & Print Queue Management Console” screen will
appear again. The result can be received by mail or in the tab listed at the top.

FINAL LIST OF STUDIES

From this tab you can get the list of each version of the act, whether it is open, qualified or
closed, or closed.

When you accept, the "Execution & Print Queue Management Console” screen will appear again.
The list is obtained by clicking on the tab listed at the top.

This list is identical to that obtained in the menu "List” of the same name and described in point
4 of this manual.

3. DOCTORAL THESIS

The steps to take to manage a doctoral thesis are the following:

m Complete the registration and follow-up with the data of the thesis, registration that was
already registered when registering the guardianship.

m Enroll the subject of doctoral thesis, by modification of enrolment since previously the
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doctoral student will be enrolled in the subject of guardianship in the same academic year.
m Generate individual special report
m Manage individual examination report

3.1 DOCTORAL MANAGEMENT: REGISTRATION AND MONITORING
The minutes of the doctoral thesis subjects are individual minutes and the registration
registration must be completed prior to the student’s enroliment.

m Doctoral Management
Registration and follow-up (also hung the menu in Exams, Examination Minutes)

Selecting student and dossier will appear the following screen:
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In the example above, the student’s doctoral guardianship register is displayed.

REGISTRATION

As already indicated, the registration register has been registered previously when entering the
data corresponding to the thesis project.

To enter the thesis registration data, click on the green button "Modify”.

This tab fills in the following fields:

m In the field “Title” the title of the thesis. If it does not match the name of the thesis
project it is modified.

m Date deposited, Date of last day of public exposure, Date proposed thesis court, Date
approved by the court, Date authorised and Date submitted read.

All these dates must be completed to be able to enroll in the thesis subject and to enter
the members of the court in the next tab.

m The “Start date” field contains the date of registration of the first guardianship.

Based on this date, the application calculates the completion date of the thesis, and it
appears in the "Maximum Date Thesis”field at the top of the screen, depending also on
the casualties or extension authorisations if any.

m If mentions are marked (Mention to the European Doctorate or the International
Doctorate) new screen options will appear that must be filled in, the same if the Industrial
Doctorate Mention is marked.
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m If the Thesis Cotutela is checked, new screen options will also appear to fill in.

Once entered the data of this tab can be recorded already or recorded at the end, once the data
of the rest of the tabs have been entered. Given the high number of data it contains, it is advisable
to record it as it is entered, to avoid losing the information entered in case the session is
interrupted. Once recorded, it can be accessed again in the registry by clicking on the green
modification icon.

MEMBERS TRIBUNAL
The doctoral thesis minutes are individual minutes with 5 members of the court (president, clerk
and three members), which are entered under the tab "Members Tribunal”.

If the proposed date of the thesis board has not been previously entered in Enrollment, the
following message will appear: "In order to define Members tribunal it is necessary to inform Date
proposed thesis court”.

These are mandatory fields:

m Type of member: the holder must be selected to be taken into account for the closing of
minutes.

m Teacher
m Position within the court (President, Registrar or Vocal)
m Order, in which they will appear in Minutes 1, 2, 3, etc.
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Once the data is entered, click "Add”and "Record”. Records already recorded can be consulted,
modified or deleted by clicking on the corresponding icon.

Members of the Court can also be entered, once the minutes have been managed, from the
“Professors Minutes” tab in the "Manage Minutes” menu of the Examinations.

THESIS DIRECTORS

The director(s) of thesis will have been introduced before completing the data corresponding to
the guardianship of doctoral thesis. They can be consulted or, if necessary, modified or deleted.
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3.2 ENROLMENT

The tuition of doctoral thesis is carried out in the Doctoral School in a very similar way to that of
academic tutelage of doctorate. Self-registration of doctoral thesis is not allowed.

If the student, as usual, is already enrolled in the guardianship in the same academic year in which
the thesis is intended, "Modlfication of tuition” is accessed. Otherwise it is accessed by "High
Registration”.

As in academic guardianship, you can mark the potential for the subject to appear on the screen
of subjects to be enrolled. Otherwise, the code will be entered directly on that screen.

SUBJECTS TO ENROLL

In “Subjects to enroll”, if the subject is already informed because the potential has been marked,
the thesis subject is selected by clicking on the sign on your left. In case it does not appear, click
on "Add”in the "Plan” tab, enter the code of subject 78000, search and add.
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If the registration has not been informed the mandatory dates of the tab "Registration” of
registration and follow-up, when going to add the subject will give the following message: "As of
today, the reading of the thesis has not been authorised in registration and follow-up”.
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PAYMENT INFORMATION
To continue, click on the “Payment Information” tab and fill in this screen.
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In order for the application to charge the rate corresponding to the thesis subject, you have to
check the box “Thesis deposit” of Other Fees.

To continue, click on “"Next” or on the “Registration Confirmation” tab.
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— Academic data

Code Description Group Language Period Class Course Module Créd. Conv. sold out Convalid. Céd. P.I.

78000 Doctoral thesis 99 0 ResearchXX XX 0.0 0 No 2

78001 Guardianship (First) 99 0

Research! XX XX 0.0 0 No

— Fees and Registration Amounts
— Fees and Amounts

Concepts Units Unit Amount Amount Total

Doctoral thesis 10 EUR 0.00 EUR 0.00 EUR 0.00

cademic guardianship 10 EUR 218,95 EUR 218,95 EUR

218,95
Total fees

EUR

Description Amount
EUR 1,12

EUR 31,90

Total
EUR 1,12

31,90
EUR

School insurance
Opening of file

Fixed tuition fees EUR 24,05 24,05

EUR
EUR 167,33

Defense of doctoral thesis

EUR 167,33 |

Total fees | EUR 224,40

— Total registration fee

The student Plaza 050 Centrol01_Dpto4007_Area650 CG 6.4.2004
with ID 9900010050 must pay.

— Payment method

Financial Institution
15/05/2017

El pago de los precios pablicos no supone fa aceptacian de 3 matricula quedando ésta condiconada o que el

interesado redna los reguisitos estableddos. Esta Gguidacion es nula si fleva enmiendas o falta algun dato
Tundamantal.

La autorizacidn para la difusién del domicilio, en caso de ser afirmativa, supone s autorizacion a la Universidad de
Earaguza para ceder su direcc

citn, nombre, ulacién, centro, curso o dolo a empresas del sector comerdal y/o
formative o a organismos pablicos con fines educatives y laborales.

5i vres estodiante con discapacidod y has indicado 5L la Oficna de Atendon a la Discapacidad te enviara
Informacién de tu interés,

De acuerdo con Ta Ley Organica 15/1909 de Proteccién de datos de carbcter peesonal, ke iformamos de que sus
datos pasan a formar parte del fichero de estudinntes de la Universidad de Zaragorn, cuya finalidad es la gestidn
académica y administrativa de los estudiantes, osi como su participacion en los servidos universitarios, de acuerdo
con lo dispuesto en la Resolucién de la Universidad de Zaraqoza de 16 de julio de 2001, de creacidn de ficheros. Lo
comunlcamos gue puede ejercitar los derechos de acceseo, rectilicac

1 ¥ cancelacidn de sus datos remitiendo un
escrito al Sr. Gerente de la Universidad de Zaragoza adjuntando copla de doc que acredite <o identidad.

[ (&) #ms W () Contomar ]
The doctoral thesis will have an amount 0 in fees and tuition amounts and its corresponding

amount will appear as “Thesis Deposit” in the administrative fees.

If everything is correct, press "Confirm”and the registration form that can be printed will appear.

Then press "Continue”.

After confirming the data of a license plate, the screen displayed by the user shows the complete

list of registration documents generated:
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Documentaciéon de la matricula

0 La matricula s¢ ha confirmade correctamenta. Fn
esta talla tiens di ibles los Impresos da la
matricula realizada. fambien tiene a su disposicion

los documentos do pago que correspondan en
tuncién de la lorma de pago selecclonada.
i en haberse genorado otros
ntos de Intorés

Recuerda imprin SCargar o enviarse por correo
electrinico estos dooumentos para su consults
pastarior

Documento 2 Opciones
i ] @9 086
w @2 0©
[ () Corvmsar
Opciones

> @]9 9‘_\@&
o

Boton para visualizar <l Botén para lanzar la Boton para descargar el Boton para enviar

documento :1111 la propia impresién del documento. docrarite- sl erdndon un email con <l documento
pantalla

In the event that you have chosen the payment method “Financial Entity”, you should not forget to
also print the payments, one for the entity and the other for the student, with which you can make
the payment effective.

The message is continued, accepted and displayed: The license plate has been processed correctly.
To end your session properly press OK.

If there were to be refunds of tuition of the subject doctoral thesis will proceed in the same way as
in the tuition of guardianship, section 2.2 of this manual, Returns of tuition fees.

3.2.1 DOCTORAL THESIS TUITION WITHOUT A MINIMUM OF THREE GUARDIANSHIPS

When the subject of doctoral thesis must be enrolled without having enrolled in the previous
academic years a minimum of three guardianships, the procedure explained in section 6.2 of
Validation, PhD thesis registration without a minimum of three guardianships must be carried out
previously.
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3.3 EXAMINATIONS

The minutes of the doctoral thesis subject are always individual minutes.
3.3.1 GENERATE SPECIAL MINUTES

m Exams:

Examination minutes
Generate special minutes

‘o Aceptar

Data is entered and accepted. Student and dossier are selected and the screen with the student on

which "Generate” is clicked. When generating, the "Execution & Print Queue Management Console”
screen will appear.

UNIVERSIDAD DE ZARAGOZA  Formacion

Ex3menes

Clave 10160  Perfil i SEXA  Usuanofs- J

e
Borrar actas

B e Consola de gestion de colas de ejecucién e impresion
Recierre Actas
Ganarar oclns

espacinlag Aplicacidn i

Ingaripeitn . Programa GeferationAdasEspeciales

Pt

e v < o :
+ Mantenhmbentos

+ Gastidn de convocalorias 0

No hay colas disponibles para estn aplicackin

Rolificeciones

Imtermackenal{ alunns Recibir nolificacin al erminar el
e Se wan) proceso

+ Direccion de emall para recibir T

notilicaciones vy listados L

+ Evaluschdn compansacion

F) mcdenclias gomerar [roF =] Castellano [+] il
=

You can check if you want to receive notification at the end of the process and the attachment that
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indicates whether the report has been generated correctly. For this, the email address is entered. If
you do not want to uncheck the option "Send by email”. It's accepted.

In both cases you can consult the execution of the process and then the result, using the processes
and listings tabs respectively, located in "My Account”at the top of the screen.

3.3.2 MANAGE MINUTES

m Exams
Examination minutes
Manage minutes

To manage a report that has previously been generated, academic year, center, subject, plan and
group are selected. The student’s search icon will appear.

UNIVERSIDAD DE ZARAGOZA _ Formacion

Examenss.

Generar artas
Bomar actas
Gestioniar avdils -

Hiciers Aetar Seleccion de actas
Genarar actas
espedalss
Inseripcdn y
seguimi=nta

Al académico 2016/17 Anal[=]
160 - Escuel: de Doctiado =

78000 | () Tesis doctoral

477 - Programa de Doctaradn an Cancas de 3 Anngladac [=] |

= |0
oa
0

Selecting student and file and pressing "Search”. The minutes will appear with the name of the
student and in the "Open”situation.
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Manage minutes

Glose Minutes Seleccion de actas

Generate special
nginutes

Registration Ao académcn : 201617 Anual B
= AL AR Centro 160 - Escuek de Doctordo =

+ Mantecimentos s o000 | €
+ Gestion de comvocaterias

fl| 559 - Programa de Dockoade 0 Pakrimeni, Sochdadas v Especos de Fronten -_]_

Proa
International (students

| * management curricuia
i

Individual inclusion
L@ e

Piaza 050 Certro1l_Dptod007_&reabS0 CG 06.04.2004 - NIP 10050 o @

. . X - § Status Version type
Collective Tribunal Collective description Version .
report *
Center 10 |_Dpto4007_Area650 CG Summary Summary
Center 101_Dptod007_Area650 CG Open Normal

When you select the open report, the access screen to the exam report will appear. The access
key is entered, which for all records of the Doctoral School is A160, and is accepted.

il SIS Bl Acceso a las actas de examen

Gensrar aas | Palabra dave de acceso a las aclas: wane|

WOl COEID

Prog
Internacional{zlumnos
aue se van)

*+ Gestion curricalar
Tachision individual

*+ Evalsacion :ﬂnmsndﬁn.

CONSULT MINUTES
When you accept you access the tab of the consultation of the minutes:

57750
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UNIVERSIDAD DE ZARAGOZA  Formacion

[Examanas

Clave | 0150 Perfil 1 SEXA Uzuznofz -

Gestlonar noms Lo
m L Aiio acad./semestre Convo.
mm Asignatura Grupo
Generar actas Caolective 550 L0 Tribunal
‘e e Situncion acta Versicn
Esludios LA PO Palrmionio, Sooedsdes v Eapaciss (e Fiontien
+ Mantenimienios i
[~ ot oo | P soncions s YT arcoesomnos Y catfcn umncs Y proocars acia 3 )
+ Listados
s e Apellidos y nombre 2 oI = WA 3 callficacion Estado
ue e van) | Centro)01_Dpto4007 AressS0CG 08042004,  ooo0,
tnchesion individual ||
it |
= WO de alumios scvos en ta rersién; 1
@
QUALIFYING STUDENTS

The student is rated in the “Qualify Students” tab. The corresponding grade is entered and
recorded.

In the “Month” drop-down, the appropriate one is selected.

Mrs Aplicaoones Mi cue Soporte & =

UNIVERSIDAD DE ZARAGOZA  Formacion |
Clave: 0160 Perfil: SEWA  Usuario/a-
Gastinnar actas
- Afio acad. [ semestre Convo.
Asignatura Grupo
Coluctive Tribusal
Situacion acta i Version
Estudios 7408 P.D, Patnmono, Socedades v Espacos de Fromea
Intermacional{ alumnos ‘Q
QUE 58 Wan)
Mo B— 1y -
+ Geslion curricular m:D
Apetlidos y nombre DNT NIA £ Calificacion
Controlill DptednnT ArestsSh OF 0508 3008, Ploos G5 Sonne 10
Mo presantado
M s 2 la versidne 1 Mo aptn
Fe a017 Fedha deciers 1:::"5‘1”
Notable
o Sobreszlents
Apto cum Bode
Sobresslente aum bude

TEACHERS MINUTES

If the members of the court have been entered in “Registration and follow-up”, they will be already

informed in this tab, being able to modify or delete also from here. If they were not entered, they
can be entered in this tab.
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These are mandatory fields:

Member, you have to select holder to be taken into account for the closing of minutes.
Position within the Tribunal

Department

Order

Geterar actas

e Centro il Earuiedi des Dot
NTATIS Afio acad. fsemestre 2015/17 Armis Convo.,
w fEs Asignatura =ior: Grupo el
Generar adtas =
st 5 (.‘nluﬂh_m Tnlnfnl
:'lmnhlm: Estudios 108 P.D. Patnmomg, Socedades v Enpacos de Front
eevocalarias Ll

+ Gaslion de o

+ Listados
Prog
Intormaciomal[ahmnos

gue e van)

+ Gestion curricalar

Inclusidn individual
+ Evaluacién compensackin

Cargo dontra del |
Tritwnal

® universidad | 21 - UzA
Dapartamente |E|

Stros | |

[

GOEDED oD

Profesor ¢ Orden 3

CLOSE MINUTES

If the “Close Minutes” tab does not appear, it is because there are no at least five tenured
teachers entered.

When you accept the closure, the "Execution & Print Queue Management Console” screen will
appear again. The result can be received by mail or in Listings, in "My Account”at the top of the
screen.

FINAL LIST OF STUDIES
In the “End of studies list” tab, you can obtain the list of the minutes, whether the minutes are
open, with or without qualification, or closed.

Clicking on this tab will display the "Execution & Print Queue Management Console” screen.
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Mi cuenta

UNIVERSIDAD DE ZARAGOZA  Formacion
Exdmenes : Clave ; 0150 Perfil : SEXA  Usuanofa -

Generar adas
Barrar actas

il centre 160 Do—e:nra\ SOROl A s
Year Acad./Semester 2016/17 Annual Convo.

fhésieiig: Minutes Collective Subject 78000 Doctoral thesis Court

ﬁma'_a'ﬂ""u‘e 114 Center 10 |_Dpto4007_Area650 CG Group

‘especale Status report A Open Version
Studies 7108 P.D. Heritage, Societies and Border Spaces

Select Minutes. Consult minutes Mark students Qualifying students ListEnd of Studies

Proa
Inter naciona i (students Run & Print Queue Management Console
leaving)

Curriculum
Individual inclusion Application

I * Evaluation compensation Li stadoTes i s Doctoral G ECO
g
Punch ® Immediate
O UNIVERSITY DetiEd

No queues available for this application

Notifications

Receive notification at the
end of the process

Email address to receive
notifications and listings

‘ I O Process

Notification of the process can be received by mail and notification and listing through the
processes and listings tabs respectively, located in "My Account”at the top of the screen.

This list is identical to that obtained in the menu "List”of the same name and described in point 4
of this manual.

4. LISTS OF EXAMS

The lists of most useful minutes for the Doctoral School are the following:

m 4.1.1 List of end studies
m 4.1.2 List of students special subjects
m 4.1.3 List of records

In all listings, once the necessary data has been entered, the application refers to the screen
"Execution and print queue management console”.

4.1 FINAL LIST OF STUDIES

This list is a reprint of which is obtained from the tab “End list of studies” of “Manage minutes”,
with the difference that from this menu can only be obtained from closed minutes. However it has
the advantage that you can request listings at intervals of subjects.

Sigma Unit/Academic Leadership May 2017
42/50



Manual of management of guardianships and doctoral thesis of Doctoral Programs 99/2011v.2

List students subjects
List notes generated
List of ballots

m Exams
Listings
Special Minutes Listings
Final list of studies

+ Manfenimientos

+ Gostion de convocatorias
Listado de fin de estudios

Reprinting of
examinationreports

Reimp. minutes without
duplicate

List Class with Collective

Listing stay, ratings
List status minutes.

i p
[160 - Escueke de Doctorado | =] ()

Listing minutes pend. close
l477 - Programa de Doctorads en Oencias de B Antguedad =

List Class without Collective

Minutes for the introduction of

Ny N |S?5 - Programa de Doctorado en LogBt v Gestdn e i Cadena de Summistr.. = | @
teacher's qualifications

i)

Report Statistics

Special Minutes Listings

List of final career project

List doctoral thesis

List of research sufficiency
(individual)

List of research sufficiency (
collective)

Final list of studies

4.2 LIST

STUDENTS
SPECIAL

SUBJECTS

m Exams
Listings
List of students special subjects

An Excel list is obtained with data of the students enrolled (NIP, DNI, grades, principals, etc.).

It can be obtained by academic, center, plan, code and type of subject (4 Doctoral Thesis, 18
Doctoral Academic Guardianship).
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(e List of students special subjects

+ Maniealmicntos

| - Gestida di convocatorias

- Listades

Reprinting of examination
reports

Reimp. minutes without
duplicate
List Class with Collective Academic year 2016/17 Annual [

List students subjects

B 2016/17 Annual p~ .oy
List notes generated Academic year

List of ballots
Listing stay, ratings
List status minutes

160 — Doctoral School

160 B nnciorat conon )
477 - Doctoral Program in i i - i

Center from

Listing minutes pend. close

List Class without Collective
Minutes for the introduction of
teacher'squalifications

Report Statistics
Special Minutes Listings

List of checks onthe status of
the minutes

List of checks for notices of
court

TOLT

—o . Eab

Summary minutes

List Special Students

4.3 LIST STATUS MINUTES

m Exams
Listings
List status minutes

A list is obtained in Excel format with the status of the minutes (open, closed or printed) and

collective of the student, by academic year, center, plan from to, subject code (non-compulsory
field) and call.

Listado del estado de las actas

4 1- Diokmatus o evuivalenite Mﬂ @
B (160  Escuh de Doctoredo [»] '
-
T | 477 - Prograrma de Doctorsda €7 Ciences de b Annoiadad ;]n
575 - Programa de Doctorado &0 Loghtica v Sestitn da 12 Cadena de Suminstr., VI @
. 7061 - Loghtica ¥ gestion ¢e bi cadena de suminislo =

7108 - P.0. Fatimonio, Sociedades y Esizons de Fanten =@

Asignolura hasts Q- -D._-S_B.;. -D 0

| couoracs  [EEN
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5. REGISTRATION LISTS

The application has two tuition lists that can be useful for the Doctoral School:

m 5.1 List of students with/without school insurance
m 5.2 Listing students enrolled

In both lists, once the necessary data has been entered, the application refers to the screen
"Execution and print queue management console”.

5.1 LIST OF STUDENTS WITH/WITHOUT SCHOOL INSURANCE

m Registration
Maintenance
Registration lists
Students with/without school insurance

The application will generate a list per academic year in pdf or excel, of students with or without
school insurance, as selected, their age, country, date of payment and total amount of insurance
and separated by study plans if several are requested.

Clave 10150 Perfi: SMATS  Usuarinfa -

+ Cilaciones de Matricula

+ Procesos de grapos

Aluin eair/aln angors
escolar

por asignatura/grupe.
Friguetas alumnos
dutomatricutados
Matricedas Adadas
afo y plan

Listado de alumnos con/sin seguro escolar

160 - Escuela de Dactorado
160 - Escuels de Doctorado

Mo académico

Ceniro Desde
Cenltre hasla

|1?7 Prograrma de Doctorado en Dencias de b Antiguedad

575 - Pragrarma do Doctorado on Logktica v Gasnan de b Cadena do Sumnistro

=@

| scpararporpiones [0

I—‘. Diplorratusa o egusdionte |=]
11 - T Extraniere No Homebgate [=] (@)

[;DE - Genciés Amb -1

=@

|?B'?!8 - CAP

N-No |

5.2 LIST OF STUDENTS ENROLLED

m Registration

Maintenance
Registration lists
List of students enrolled
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The application will generate a list by academic year in pdf or excel, of the students enrolled in a
plan or curricula, with all students ordered in alphabetical order or with the students ordered and
separated by plans, according to the selection.

Matriouls & Clave : 0180 Periil : SMATS  Usuario/a - =

Matricula

+ Citacionns de Matriculs =
Listado Alumnos Matriculados

= 3 T N 150 - Escuela de Doctorado
:::“i:g:lm’ il Cenlro hasta 160 - Escuela de Docorado
- - Tino de estudio Desde | 1 - Dplomatur o equialente |
automatricuiados (11 - T Extranters Mo Homobgade =] Iﬁ L
Matriculss Anuladas
G : [477 -  Ca Antighecas -
Matriculas T 477 - Brograma e Dectorad an Canclas de 3 Antigoecs =l
anoy plan - Brpgrama ¢ Dectoiado =1 Logitics y Gestin de 3 Cacena de Sumnstio -1 @
renizo departaments
5 -
TUMmArn a8 % Todos los slumnos
Datos acceso alumnos Sélo alumnos matiiculades por primera vez
Validadidn dtaciones Solo alumnos con convecatona exraordinana
plan Sélo ahamnos de programa de intercambic
Lisrdo niumacs I 50l slumnos matnculades por primera vez, trasladados, adaptados y reconoddos
::'MW“ = [ Todos =]
acidad y ocupanian
i L0 over
Listade Censos

6. ACADEMIC VALIDATION

The Academic Validation module is responsible for ensuring that the student’s academic
information is consistent with the curriculum, academic standards and stay regime in force during
the student’s teaching period.

m 6.1 Individual reconstruction
m 6.2 Doctoral thesis registration without a minimum of three guardianships
m 6.3 Change of permanence regime

6.1 INDIVIDUAL RECONSTRUCTION

This process regenerates all the information in a file from its opening to the present moment.

m Academic Validation Sigm@:
Reconstruction of the file
Individual reconstruction

Student and dossier are selected and the following screen will appear:
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Clave: 0160  Perfil: RSVAS  Usuariofs -

Roonnstrucciin
nafbeidizal R R
Reconstruccién individual

Alumno

DI Pasaparte 2900010050 T 000 BTl 1w
Sonten Plaza 050 Cantro101_Dpto4D07_Ares650 OG 06.04.2004

Expediente

160
569 - Programa de @n P ¥ ERpacios de Frontera

7 - Docoeade

7108 - P.D, Patnmaonio, Socedades v E3
0 - Sin determinar
Abierto

® No
Especalidad, Prelzcones y OF
Espenziidad y Prelacones
Pralaciones y OPF

Prefaciones

Especalidad

e N——— S ot

The reconstruction of the file without laundering anything is an option that will be used

regularly.

- build
To do this you click =

The reconstruction can be completed correctly, in which case the following message will appear at
the top of the screen:

Reconstruction of milestones performed correctly

But reconstruction can give errors and, in that case, the following will appear:

All subjects placed but the dossier
he’s got punishments.

In this case by pressing the “Inquire incidents” button you can find out what punishment it is and
clicking on “Show Traces” you can get more detailed information.

6.2 DOCTORAL THESIS TUITION WITHOUT A MINIMUM OF THREE
GUARDIANSHIPS

When the subject of doctoral thesis must be enrolled without having enrolled in the previous academic
years a minimum of three guardianships, when trying to save the academic data of the enrolment,
the following message will appear informing that it does not meet a tuition requirement that prevents
continuing with it:

‘Requirements: To enroll in the subject 78000 a minimum must be completed
of 3 subjects of the subjects
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78001,78002, 78003, 78004, 78005, 78006, 78007, 78008 (Type A Code 2)’

In these cases, to be able to register the doctoral thesis, it is necessary to authorise this
requirement in advance to each student who must fail to do so.

Academic Validation Sigm@
Regime of permanence
Authorisation

The procedure is as follows:

NIP and file are selected.

The type of authorisation and the corresponding rule is selected (if we do not know the
requirement, this will give us tuition when trying to save the academic data of the student’s
tuition, A- Requirement Subject Plan and rule 2).

You can also select by consulting all requirements, selecting the type of authorisation and
clicking on the magnifying glass in the Rule field that corresponds.

It is authorised for the corresponding course with one year of application and recorded. The
log will be displayed at the bottom of the screen and can be consulted and, if necessary,
deleted, cancelled or modified.

The student can then be enrolled in the doctoral thesis subject.

Mantenimiento de autorizaciones

Alummno
E——ccoirsc ETE T
Nosibers: Plmza 250 C=riroldl_Optedd0? Aresff) OF 08.04.3004

Expedients

Cantro o S : S
Flan 569 - Programa de Doctorado an Patnmonio, Socedades vy Espacss de Fronters

Estudios 7103 - .0, Patnmons, Socadades y Es

Tipo de extudio 7 - Doctoreia
Entasido | Motivo i Especislided B e

Castigo

Desde Afin Anos de Duracidn Hasta Ao

@ | -

Autorizacion
Tipo de autarizacién Reqla Asignaturs

6.3 CHANGE REGIME OF PERMANENCE

In this menu you can change the regime of permanence applicable to a dossier for a given
academic year or for several.

It can be done before registration or later. The application will calculate the final date of the thesis
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according to the student’s stay regime.
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m Academic Validation Sigm@
Regime of permanence
Change of permanence regime

Student and dossier are selected.

Clave: 0180 PedfliRSVAS  Usuariofa: =

Permanoncia

Cambio Regimen d= Permaneancia

Al

prr— moocozo [T [

" Flaza 050 Centrol0d_Dpto4007_Aread50 €O D.04.2004

560 - Programa de i =n i i + Espacios de Frontera
-7 - Doctorade h o
7108 - D Patrimenia, Socadades y Es
0 Sedetermenar .

Estado / Motive P
Régimen de Permanencia Achunl i

Hegimen meve

Fecha de alts del cambio BAN0T | (3) ddimmissan

Se trala de un cambio de régimen
temporal

L () coa Q0 (0) toow ]

To make a change of permanence regime is selected:

Academic year, from which the new regime of permanence applies.
m Stay arrangements: full-time student or part-time student.

m Date of registration of the change.
u

This is a temporary regime change. If this option is checked, the Temporary Scheme
section will appear, in which it is necessary to indicate the years of application and the year
and date when the change of regime is restored.

Régimen nuevo

[0 - Estudante 3 tempo completo [~]

iliza como cambio de &

Se trata de un cambio de 7|
régimen temporal )

Régimen temporal

_ Afos aplicacion. [

Afio académico en gue se m : l16/05/2017 | dd/mm/aaaa
e Fecha de alta del cambio : © :
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7. DOSSIERS

The menus of the dossier module that will frequently have to use the Doctoral School are the
consultation of files, the list of statistics and possible studies.

7.1 CONSULTATION OF FILES

m Files Sigm@
Consultation of files

Student and dossier are selected.

+ individual file management

_ B
D 9900010050

P'* CentrolOl Dpto4007 Area650 CG 6.4.2004, Plaza 050
name

N.LP10050 N.LA. 10050
Arts and Humanities
i Centre Doctoral School Branch
+ Listings 7108 - P.D. Heritage, Societies and
Studies Possible Type of study Doctorate Studies Border Spaces

L 569 — Doctoral Program in Heritage, Societies an  d e 0 - No specialty
Curriculum . - Specialty
Border Spaces
State . Number of o
.. Open . 1333633
dossier dossier

o= e s s

My file > Current year

Printable version O Include average rating of the expediente

The notes in are not final until the ¢l _osing of the minutes

Hover over the symbol where it appears, to display  the partial grades of the subject

Hover over the symbol where it appears to display | _nformation about the exam review.

Year Académ. Code. .. CR.GR. Call

... C.N. CVL. Asig type. CIC. CUR. Mod. Observation s
Description — K *

Rating — .

2016/17-0 78000 Doctoral thesis 0.0 99 May Not presented N [investigation X XX

The following buttons have a drop-down menu to choose different options:

Specifically in My dossier, Thesis Monitoring, you can consult thesis data, directors and activity
document.

7.2 LIST OF STATISTICS

This list consists of a broad selection criterion to obtain personal and academic data, by academic
year of enrolment and one or more studies or type of studies.
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m Files Sigm@
List of statistics

Criterins de seleccion

o i

Once the necessary data has been entered, the application refers to the “"Execution and Print
Queue Management Console”screen.

7.3 POSSIBLE STUDIES

Sometimes the study in the process of registration is blocked. To unlock it you have to access it
from this menu.

m Files Sigm@
Possible studies

Student and dossier are selected. In the Possible Studies tab, click the reactivate icon and accept
it.
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